R\ Phu luc I
PAC THANH PHAN TREN TAI LIEU Bi MAT NHA NUGC;
JAUJCHI PQ MAT; MAU VAN BAN XAC DINH PQ MAT
01 VAT, PIA PIEM, LOI NOIL, HOAT PONG HOAC
INH THU'C KHAC CHUA Bi MAT NHA NUOC;
MAU DAU THOI HAN BAO VE BI MAT NHA NUOC
(Kém theo Nghi dinh sé 63/2026/ND-CP
Ngay 28 thang 02 nim 2026 cuia Chinh phit)

I. VI TRi CAC THANH PHAN TREN TAI LIEU B MAT NHA NUGC

Vi tri cac déu bao vé bi mat nha nuéc, thé hién pham vi luu hanh, s6 lugng tai
ligu, tén nguoi soan thao trén vin ban hanh chinh theo khé gidy A4: 210 mm x 297

mm nhu sau;
11 20-25mm 1la 15
16
) 1
2 B ) 4
5b 5a 5¢
10a 10¢ 9a
10
10b || 12
18-20mr
30-35mm —>
9 6 7a
13 P I
Q 8 )70
T
14

20-25mmI




2

Ghi chii:
Osbd . Thanh phén thé thirc vin ban
1 . Qube hiéu
2 Tén co quan, té chirc ban hanh vin ban
3 : 86, ky hiéu cta vin ban
4 Dja danh va ngay, thing, nim ban hanh vin ban
5a : Tén loai va trich yéu n§i dung vén ban
5b : Trich yéu ndi dung van ban
5¢ : DAu ban in van ban dién tix bi mét nha nuée
6 ¢ Nbi dung vin ban
7a, 7b, 7c : Quyén han, chirc vy, ho tén va chir ky ciia ngudi ¢6 thim quyén
8 : DAu ciia co quan, td chirc
9a, 9b : Pham vi luu hanh
10a :  Dau chi 4§ mft (Tuyét mét, Téi mat, Mét)
10b :  Déu chi 4 khén
10c :  Déu giai mét
10d :  Déu ting mit, gidam mit
11 : DAu thoi han bdo v bi mit nha nudc
lla : Déu tai liéu thu hdi hosic ddu Gia han théi han bao vé bi mét nha nuéc
12 :  Chi dén vé dy thao van ban
13 : Tén ngudi soan théo, sb lwong tai lidu;
14 : Déu ban sao bi mit nha nuéc
15 : Ky sb clia ngudi c6 thdm quyén trén ban sao vin ban dién tr bi mét nha nudc
16 :  Déu viin ban dién tir bi mat nha nuéc dén

Ghi chii: D6i voi céc tai liéu khong duoc trinh bay theo thé thirc va k¥ thuat
clia viin ban hanh chinh thi vi tri cdc loai ddu bao vé bi mat nha nude duge thé
hién wéce lugng nhu trén van ban hanh chinh. Muc ding dé déng cac loai dau bao
vé bi mat nha nudc trén vin ban gidy 14 myc mau do, vin ban dién tit tao hinh anh
céc loai dau bao vé bi mat nha nudc mau do.

1. MAU DAU CHi PO MAT

1. Mdu diu “TUYET MAT”: Hinh chit nhét, kich thuéc 40mm x 8mm, cé
hai dwong vién xung quanh, khoang cach giita hai dudng vién 13 01mm; bén trong
ctia hai dudmg vién 1a chir “TUYET MAT” dugc trinh bay béing chit in hoa, c& chit
13, kiéu chir times new roman, dimg, dim; cach déu duong vién bén ngoai la
02mm.

I | mm

TUYET MAT

2 mm

2 mm
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2. Miu dau “TOI MAT”: Hinh chit nhit, kich thuéc 30mm x 8mm, c6 hai
dudng vién xung quanh, khoang céach gitta hai duong vién 1a 01mm; bén trong cua
hai duong vién la chir “TOI MAT” dugc trinh bay bang chit in hoa, ¢& chir 13, kiéu
chir times new roman, ding, dam; céch déu dudng vién bén ngoai 1a 02mm.

1 mm
2 mm Eﬂ, =
TOI MAT
2 mm

3. Méu ddu “MAT”: Hinh chir nhét, kich thudc 20mm x 8mm, c6 hai dudng
vién xung quanh, khoang cach gifta hai dudng vién 1a 01mm; bén trong cta hai
duong vién 14 chit “MAT” duge trinh bay bing chit in hoa, ¢& chit 13, kiéu chi
times new roman, dimg, dam; cach déu duong vién bén ngoai 1a 02mm.

Ilm:'n

MA T

2 mm

2mm

_ IIL. MAU VAN BAN XAC PINH PQ MAT POI VOI VAT, DIA
PIEM, LOI NOI, HOAT PQNG HOAC HINH THUC KHAC CHUA BI
MAT NHA NUOC

........... (1) CONG HOA XA HOI CHU NGHIA VIET NAM
........... (2) Dgc lap - Ty do - Hanh phic

VAN BAN XAC PINH PQ MAT DPOI VOI VAT, PIA PIEM, LOI NOI,
HOAT PONG HOAC HINH THUC KHAC CHUA Bi MAT NHA NUGC

Tén goi ctia vat, dia diém, hoat dong, ndi dung 161 néi hoic hinh thirc khac
chira bi Mat NhA NUGC: ... s s e saaeebeesrsbssnsesreennen

NEUGT A8 XUAL...vovoveeeeceeeeeseeeeeeeeeneene
DO MAat (3)iiiiiiiieeiieecece e
LB Gt SR CHTIR A R s rusmonsmmnsovamssnmsmmmesaasuissmiessreseonin

RO A E, BEOLRAE BN . cvmmmmmenssmassnnab s brssonsmnssesns
L x L4 L4 -
Lanh dao co quan, to chire xiac dinh

bi miit nha nuwéc
(ky, ghi ré ho tén, chirc vu)

Z.
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Ghi chii: Mau nay duoc dp dung ddi v6i vat, dia diém, 101 néi, hoat dong
hodc hinh thirc khac chira bi mat nha nude ma khong thé dong dau do mat.

(1) Tén co quan chi quan.

(2) Tén co quan, t6 chirc x4c dinh bi mét nha nude.

(3) Ghi theo do mat cia vat, dia diém, hoat dong, ndi dung 161 noi hodac hinh
thirc khéc chira bi mat nha nuée. Truong hop trong vat, dia diém, hoat dong, noi
dung 161 noi chira nhiéu thong tin c6 d¢ mat khac nhau thi x4dc dinh theo d mat
cao nhit.

(4) Ghi 16 viéc xac dinh d6 mét can ¢ vao quy dinh tai diéu, khoan, diém cta
danh muyc bi mat nha nudc cu thé.

IV. MAU DAU THOI HAN BAO VE Bi MAT NHA NUGC

Mau dau “THOI HAN BAO VE BI MAT NHA NUGC”: Hinh chit nhat, kich
thude 65mm x 12mm, c6 hai dudng vién xung quanh, khoang cach gitta hai dudng
vién 12 01mm; hang thir nhat 14 dong chir “THOI HAN BAO VE BMNN?, trinh
bay béang chir in hoa, ¢& chir 13, kidu chir times new roman, dimg, dam; hang thir
hai 14 dong chit “Tir:...”, trinh bay bang chir thuong, ¢& chir 13, kiéu chir times
new roman; khoang cach gitra hang chir thir nhét va hang chir thir hai 1a 02mm.

1 mm

Tm’n HANBAO VE BMNN

2 mm

Dau “THOI HAN BAO VE BI MAT NHA NUGC” dugc thé hién trén tai
liéu bi mat nha nudc c¢6 thoi han bao vé ngin hon thoi han quy dinh tai khoan 1
Diéu 19 Luat Bao vé bi mat nha nude. O dong “Tir:.....” phai ghi rd thoi han bao
vé bi mat nha nudc tir thoi diém nao dén thoi diém nao.



Phu luc II
AL/BAN SAO Bi MAT NHA NUOC; MAU VAN BAN GHI NHAN
YP BI MAT NHA NUGC; MAU SO QUAN LY SAO, CHUP BI MAT
D€; HINH THU'C KY SO CUA NGUOI CO THAM QUYEN TREN
BAN SAO VAN BAN PIEN TU BI MAT NHA NUOC
(Kém theo Nghi dinh sé 63/2026/NP-CP
ngay 28 thang 02 nam 2026 cua Chinh phu)

I. MAU DAU BAN SAO Bi MAT NHA NUGC

Mau dau “BAN SAO BI MAT NHA NUGC”: Hinh chi nht, kich thuéc
60mm x 40mm, phia trén 12 hang chit “BAN SAO Bi MAT NHA NUGC?”, trinh
bay béng chit in hoa, ¢& chir 13, kiéu chit dimg, ddm; dudi hang chit “BAN SAO
BI MAT NHA NUOC” la cac hang chit “Co quan, té chirc sao” “Ngay, thang,
nim”, “S6 lugng, Ban sao s6”, “Noi nhan”, “Tham quyén sao”, trinh bay bfc:lng chir
thudng, ¢& chit 13. Kiéu chit ciia cac hang chit trong diu “BAN SAO Bi MAT
NHA NUGC” 1a kiéu chi¥ times new roman.

Méu déu “BAN SAO Bi MAT NHA NUGC” dugc str dung khi thyc hién
sao tai liéu bi mat nha nude. Tai dong “Thdm quyén sao” ghi rd chirc vy clia ngudi
cho phép sao; khoang tréng bén dudi dong “Tham quyén sao” 14 chir ky ciia ngudi
c6 thim quyén, con déu clia co quan, to chirc (néu c6), ho, tén clia ngudi c6 tham
quyén cho phép sao.

Dau “BAN SAO Bf MAT NHA NUOC” dugc déng & phia dudi cing tai
trang cudi cung cua ban sao tai li€¢u bi mat nha nudec.

4 BAN SAO Bi MAT NHA NUGC

40mm | SO lugng............ Bén 5a0 s0:..........
Noinhén:.............

v Thim quyen sao:.............cc.cccovuennee.

) 60 mm ]
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II. MAU VAN BAN GHI NHAN VIEC CHUP B MAT NHA NUOC

........... (1) CONG HOA XA HQI CHU NGHIA VIET NAM
........... (2) Doc lap - Tu do - Hanh phic

VAN BAN GHI NHAN VIEC CHUP TAI LIEU,
VAT CHUA Bi MAT NHA NUOC

Tén, loai tai liéu, vat chira bi mat nha nudc duge chup:......cccoeevevceveesinenn,

Ngay, thang, ndm chup tai liéu, vat chira bi mat nha nudc:........coccovvveiiinne,

Lanh dao co quan, té chirc cho phép Ngudi thue hién chup tai liéu,
chup tai liéu, vit chira bi mit nha nwée vat chira bi mat nha nuée
(ky, ghi ré ho tén, chitc vu) (ky, ghi ré ho tén)

Ghi chi: Mau nay ap dung dbi véi ban chup tai lidu, vét chira bi mat nha
nude khong thé dong dau ban sao; mau nay dugc giri kém theo ban chup tai liéu,
vét chira bi mat nha nude cho co quan, té chirc nhin ban chup.

(1) Tén co quan, tb chiec.
(2) Tén co quan, t6 chitc quan ly, st dung tai lidu, vat chira bi mét nha nudc.
(3) Ghi 13 tén co quan, to chirc nhén ban chyp.

(4) Ghi rd d§ mat cua tai liéu, vat chita bi mat nha nudc duge chup (Tuyét mat,
To1 mat, Mat hodc ghi ky hiéu A, B, C).
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III. MAU SO QUAN LY SAO, CHUP Bi MAT NHA NUGC
1. Mau so

S6 quan 1y sao, chup bi mat nha nudc duge in sin, kich thuéc 210mm x
297mm.

a) Bia va trang dau

Bia va trang ddu cia Sé quéan 1y sao, chup bi mét nha nuéce duge trinh bay
theo hinh minh hoa dudi day:

SO QUAN LY SAO, CHUP Bi MAT NHA NUOC

Ném: ... (3)...

Tie ngay ....... dénngay .... (4)..........

Quyén sb: ....(5)...

Ghi chu:

(1): Tén co quan, t chirc chi quan cip trén truc tiép (néu cb).
(2): Tén co quan, to chic.

(3): Nam md S6 quan ly sao, chup bi méat nha nudc.

(4): Ngay, thang bit dau va két thuc.

(5): S6 thir tu ctia quyén so.
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b) Phan quan ly sao, chup bi mét nha nudc

Phén quan ly sao, chup bi méat nha nu6c duoc trinh bay trén trang gidy khé
A4 (210mm x 297mm) bao gdém 09 c6t theo mAu sau:

~ A " w~s .8
Sé N?]l:'ij:;lts]‘:ing’ Tén logi va trich yéu lll'?;:lg nlzgln Nf;:gnm hig:rrgl
thir | chyp tailign, | 203 dung hilicu, vit | BY | 5o | Go, uydn | hién | GM
tur vgt chﬂ‘f '| s BN“;N ey g $a0, sao, cl?o f}hép sag:), el
BMNN ki i chup | chup | sao,chup | chup
(1) (2) (3) 4 | () (6) (7) ® [ O

2. Hwéng din quin ly
S6 c6 thé in theo khd ngang hoic khé doc gbm céc cot cu thé nhu sau:
Cot 1: Ghi s thir tu theo nam cong tac tir 01 dén khi sir dung hét quyén so.

Cot 2: Ghi ngay, thang, ndm sao, chup tai li¢u, vat chra bi mat nha nudc;
d6i véi nhimg ngay dudi 10 va théang 1, 2 thi phai thém sé 0 & trude, vi du: 03/01,
27/1,31/12.

Cot 3: Ghi tén loai va trich yéu ndi dung tai liéu, vat chira bi mat nha nudc
dugc sao, chup.

Cot 4: Ghi r6 do mat cua tai liéu, vat chira bi méat nha nudc dugc sao, chup
(Tuyét mat, Toi mat, Mét ho#c ghi ky hiéu A, B, C).

Cot 5: Ghi r5 s6 lugng ban sao, chup.

Cot 6: Ghi tén co quan, td chirc hodc don vi, ¢4 nhan nhén ban sao, chyp tai
ligu, vat chira bi mat nha nudec.

Coét 7: Ghi tén, chirc vu cia ngudi c6 thAm quyén cho phép sao, chup.

Cot 8: Ghi rd ho tén va chit ky xac nhén ctia ngudi thye hién sao, chup.

Cot 9: Ghi nhitng ndi dung can thiét khéc.

IV. HINH THUC KY SO CUA NGUOI CO THAM QUYEN TREN
BAN SAO VAN BAN DIEN TU Bi MAT NHA NUGC

1. Vi tri

Ky sb cia ngudi c6 thim quyén trén ban sao vin ban dién tir bi mat nha
nude tai gbe trén, bén phai, trang dau cia vin ban.

2. Thong tin

Ban sao; tén co quan, td chirc sao; chirc vu va ho, tén nguoi ¢ tham quyén
cho phép sao vin ban; thoi gian ky (ngay thang nim; gio phit gidy; mai gidr Viét
Nam theo tiéu chuan ISO 8601) dugc trinh bay bing phong chit Times New
Roman, chir in thuong, kiéu chit dimg, c& chir 10, mau den.

g



Phu luc III

(HC PEN, MAU SO CHUYEN GIAO Bi MAT NHA NUGC,
DAL HIEU PO MAT, MAU DAU TAI LIEU THU HOI, MAU
DAU CHI NGUOI CO TEN MOT pUQC BOC Bi, MAU DAU BAN IN
VAN BAN DIEN TU Bi MAT NHA NUOC, MAU DAU VAN BAN
PIEN TU Bi MAT NHA NUOGC PEN
(Kem theo Nghi dinh 56 63/2026/ND-CP
ngay 28 thang 02 nam 2026 cua Chinh phu)

I. MAU SO PANG KY Bi MAT NHA NUOC PI

1. Miu sb

S6 dang ky bi mat nha nude di duoc in sén, kich thude 210mm x 297mm.
a) Bia va trang dau

Bia va trang dau cua SO ding ky bi mat nha nude di duge trinh bay theo
hinh minh hoa duéi day:

SO PANG KY Bi MAT NHA NUGC DI
Ndam: ... (3)...

Tiengay ....... dénngay ... (4)..........

Tt §6 . ..... AENS6 .. ... (5) e,

Quyén s6: ....(6)...




Ghi chu:

(1): Tén co quan, td chire chu quan cép trén tryc tiép (néu cd).

(2): Tén co quan, t chirc.

(3): Nam mé S6 dang ky bi mat nha nude di.

(4): Ngay, thang bat dau va két thic ding ky vin ban trong sb.

(5): S6 thir tu ding ky vin ban mét di dau tién va cudi cliing trong sb.
(6): Sé thir tir ciia quyén sb.

b) Phén ding bi mat nha nuée di

Phin ding ky bi mat nha nude di duoc trinh bay trén trang gidy khé A4
(210mm x 297mm) bao gém 10 cdt theo mau sau:

- Ngay " , Nguwoi
o | BN e 1 6m bogl va ky tai | Noi
So | hiéu tai : trich yeu ndi & 4 . Pon £ .
i 1 s xdc dinh e bo ligu, nhin : So Ghi
thir | ligu, vit e dung tai liéu, 2 : vi .
, tai ligu, & 3 mét viit va ky lwgng | chi
tw chira . , vit chira : % i Tru
BMNN | VAt chira BMNN chira nhin
BMNN BMNN
(1) (2) 3) @) (5) (6) (7 @ | & |10

2. Hwéng din diing ky

S6 ¢6 thé in theo khd ngang hodc khé doc gdm céc cot cu thé nhu sau:

Cot 1: Ghi s thir tu theo nim cong tac tir 01 dén khi s dung hét quyén 5.

Cot 2: Ghi sb va ky hiéu cua tai li€u, vat chira bi méat nha nudc.

Cot 3: Ghi ngay, thang, nam ctia vin ban; dbi véi nhitng ngay dudi 10 va
thang 1, 2 thi phai thém s6 0 & trude, vi du: 03/01, 27/7, 31/12.

Co6t 4: Ghi tén loai va trich yéu noi dung tai liéu, vat chira bi mit nha nudc;
doi v6i bi mat nha nude di c6 do mat “Tuyét mat” thi khéng duoc ghi trich yéu.

Cot 5: Ghi rd dd mét cia tai liéu, vét chira bi mat nha nude (Tuyét mat, Téi
mat, Mat hoac ghi ky hiéu A, B, C).

Cot 6: Ghi tén cua nguoi ky tai liéu bi mat nha nudc.
~Cot 7: Ghi tén céc co quan, t6 chirc, don vi va ky nhan déi véi truong hop
chuyén giao tai ligu, vét chira bi mat nha nuée di thyuc hién tai S5 nay.
Cot 8: Ghi tén don vi luu tai liéu.
Co6t 9: Ghi s6 lugng ban phét hanh tai lidu.
Cot 10: Ghi nhing néi dung cén thiét khac.
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II. MAU SO PANG KY Bi MAT NHA NUOC PEN
1. MAu s6

S6 dang ky bi mat nha nuée dén duoc in sin, kich thuée 210mm x 297mm.

a) Bia va trang déu

Bia va trang dau cia S ding ky bi mét nha nude dén duoc trinh bay twong
tw nhu bia va trang du cta S6 ding ky bi mat nha nude di, chi khac tén goi 1a
“SO DANG KY Bi MAT NHA NUGC PEN”.

b) Phén diing ky bi mat nha nude dén

Phan dang ky bi mat nha nuéc dén duge trinh bay trén trang gidy kho A4
(210mm x 297mm) bao gdém 10 c6t theo mau sau:

Co quan, to Tén loai i
tif’r Ngdy | S6 | chicbanhanh | S&,ky | Ngay | vatrich | D Eg"k;! Ghi
¢ dén | dén tai ligu, vit hi¢u | thing | yéundi | mit nhan | hU
¥ chira BMNN dung tl
(1 (2) 3) (4) &) (6) (7 (8) &) (10)

10 va thang 1, 2 thi phai thém sb 0 & trude, vi du: 03/01, 27/7, 31/12.

mét, Mat hodc ghi ky hiéu A, B, C).

2. Huéng dan ding ky

S6 co thé in theo khd ngang hodc khd doc gdm céc cot cu thé nhu sau:

C6t 1: Ghi s6 thit tu theo ndm céng tac tir 01 dén khi st dung hét quyén sé.

C6t 2: Ghi theo ngay, thang dwoc ghi trén diu dén.

Cot 3: Ghi theo sé duge ghi trén diu dén.

Cét 4: Ghi co quan, t6 chirc ban hanh tai ligu, vat chira bi mat nha nudec.

Cot 5: Ghi s6 va ky hiéu cua tai lidu, vat chira bi mat nha nuéc dén.

Cot 6: Ghi ngay, thing, nim ctia van ban mét dén; ddi vai nhing ngay dudi

Cot 7: Ghi tén loai va trich yéu ndi dung cta tai liéu, bi mét nha nudc dén. Bi
mét nha nude d “Tuyét mat” thi khéng dugc ghi trich yéu.

Cot 8: Ghi rd d§ mét cua tai liéu, vat chira bi mat nha nudc (Tuyét mat, Toi

C6t 9: Ghi tén don vi nhén tai ligu, vt chira bi mat nha nuéc dén va ky
nhan doi voi truong hop chuyén giao tai liéu, vét chira bi mat nha nude dén thuc
hién tai So nay.

Cot 10: Ghi nhimg néi dung cén thiét khac.

e
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1. MAU SO CHUYEN GIAO Bi MAT NHA NUOC

1. Miu sb

S6 chuyén giao bi mét nha nuéc duge in sin, kich thuée 210mm x 297mm.
a) Bia va trang dau

Bia va trang déu cia sé duge trinh bay twong tu nhu bia va trang dau cia S6
dang ky bi mat nha nuée di, chi khac tén goi la “SO CHUYEN GIAO Bi MAT
NHA NUGC”.

b) Phan chuyén giao bi mét nha nuéc

Phén chuyén giao bi mét nha nuéc duge trinh bay trén trang gidy kho A4
(210mm x 297mm) bao gdm 06 c6t theo mAu sau:

Nga S6 dén hoiic A Pon vi hodic _— -y
chuy(}:'n 56 di DY myt ngudi nhan Ay Wien i el
(1) (2) (3) (4) (5) (6)

2. Hwéng din ghi

S6 ¢6 thé in theo khd ngang hoic kho doc gom cac cdt cu thé nhur sau:

Cot 1: Ghi ngay, thang, nam chuyén giao bi mat nha nudce cho cac co quan,
to chirc, ca nhan; déi véi nhitng ngay duéi 10 va thang 1, 2 thi phai thém s6 0 &
trudce, vi du: 03/01, 27/7, 31/12.

Cot 2: Ghi theo s6 vin ban dén hodc sd vin ban di.

Cot 3: Ghi & mirc d6 mat ctia bi mat nha nude (Tuyét mat, TS mat, Mat
hodc ghi ky hiéu A, B, C).

Cot 4: Ghi tén don vi hodc ¢4 nhan nhén bi mat nha nude.

Cot 5: Chir ky cta nguoi trye tiép nhan bi mat nha nuéc.

C6t 6: Ghi ndi dung can thiét khac (nhu ban sao, sb luong tai liéu...).

IV. MAU DAU KY HIEU PQ MAT

1. Méu dau chir “A”: Hinh tron, duong kinh 15mm, c6 hai dudng vién xung
quanh, khoang céch giira hai duong vién 14 01mm, chidu cao cta chir “A” 1a
10mm, dugce trinh bay & giira hinh tron, bing chit in hoa, ¢& chir 40, kiéu chi
times new roman, dimg, ddm. Mau déu “A” dugc sir dung dé déng bén ngoai bi
dung tai liéu bi mat nha nude do Tuyét mat.

—

10 mm 15 mm

..
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2. MAu diu chit “B”: Hinh tron, duong kinh 15mm, c6 hai duong vién Xung
quanh, khoang cach gifta hai dudng vién 1a 01mm, chidu cao cua chir “B” la
10mm, dugc trinh bay & gifta hinh tron, bang chit in hoa, c¢& chit 40, kiéu chir
times new roman, ding, ddm. Mau ddu “B” duoc sir dung dé dong bén ngoai bi
dung tai liéu bi mét nha nudc do Téi mat.

-3

10 mm 15 mm

e

3. Mau déu chir “C”: Hinh tron, duong kinh 15mm, c6 hai dudng vién xung
quanh, khoang cach gitra hai duong vién 1a 0lmm, chiéu cao cua chir “C” la
10mm, dugc trinh bay & giita hinh tron, bing chir in hoa, c& chir 40, kiéu chir
times new roman, dimg, dam. Mau dau “C” dugc sur dung dé déng bén ngoai bi
dung tai liéu bi mat nha nudc dé Mat.

10 mm 15 mm

V.MAU DAU TAI LIEU THU HOI

Mau dau “TAI LIEU THU HOI”: Hinh chir nhat, kich thudc 55mm x 13mm
c6 hai dudng vién xung quanh, khoang cach giita hai dudng vién 1a 01mm; hang
thé nhét 12 dong chir “TAI LIEU THU HOI” dugc trinh bay bing chit in hoa, ¢&
chir 14, kiéu chir times new roman, dimg, dam; hang thir hai la dong chir “Thoi
han” & ddu hang va céc ddu chdm cho dén hét, trinh bay bing chit thudng, ¢ chir
13, kiéu chir times new roman; khoang cach giita hang chit thtr nhét va hang chir
thir hai la 02mm.

Déu “TAI LIEU THU HOI” sir dung trong truéng hop tai lidu bi mét nha
nude duge phat ra trong mot thoi gian nhat dinh, nguoi s dung chi dugce sir dung
trong thoi han d6 va ndp lai cho noi phat tai liéu. Sau khi déng dau “TAI LIEU
THU,HfJI” 0 dong “Thoi han” phai ghi 1 thoi gian thu hoi tai lidu trude ngay, gid
cu thé.

|Imm

2 mm
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VL. MAU DAU CHI NGUOI €O TEN MG1 PUQC BOC Bi

Mau dau “CHI NGUOI CO TEN MGI PUGC BOC Bi™: Hinh chir nhit,
kich thuéc 70mm x 9mm, cé hai duong vién xung quanh, khoang céch giita hai
dudmg vién 1a 01mm, bén trong 1a hang chir “CHI NGUOI CO TEN MGI PUGC
BOC BI” trinh bay b%mg chit in hoa, c& chit 14, kiéu chit times new roman, ding,
dam, cach déu duong vién bén ngoai 02mm.

Dau “CHI NGUGI €O TEN MOI PUGC BOC BI” sir dung trong truong hop
chuyén tai liéu, vat chira bi mét nha nuéc ma chi ngudi nhian méi duge béc bi dé
bao dam bi mét cta tai liéu; ngoai bi ghi rd tén ngudi nhin, b phan chuyén tai
liéu phai chuyén tén tay ngudi c6 tén trén bi.

Ilmm

CHI NGUOT cO TEN MGI1 PUGC BOC BI

2mm

2mm

VIL. MAU DAU BAN IN VAN BAN PIEN TU Bi MAT NHA NUGC

Mau diu “BAN IN VAN BAN PIEN TU Bi MAT NHA NUOC”: Hinh
chit nhat, kich thuéc 50mm x 35mm, phia trén 12 hang chit “BAN IN VAN BAN
BIEN TU BI MAT NHA NUGC”, trinh bay bang chit in hoa, c¢& chir 11, kiéu chit
dimg, dam; phia dudi 13 hang chit “TEN CO QUAN TO CHUC IN” trinh bay
bang chit in hoa, c¢& chir 11, hang chir “S§ luong ban in, Ngdy in, Ngudi in” trinh
bay béng chir thudng, c& chit 11. Kiéu chit ciia céc hang chir trong diu “BAN IN
VAN BAN PIEN TU BI MAT NHA NUGC” 1 kiéu chir times new roman.

Miu d4u “BAN IN VAN BAN DIEN TU Bi MAT NHA NUGC” duoc sit
dung khi thyc hién in van ban dién tir bi méat nha nudec.

_— I BAN IN VAN BAN BIEN TU
Bi MAT NHA NUGC

TEN COQUAN TO CHUC IN
25 mm S6 lwgng ban in.......cceerevnrens
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VIIL. MAU DAU VAN BAN DIEN TU Bi MAT NHA NUOC PEN

Mau diu “VAN BAN DBIEN TU Bi MAT NHA NUGC DEN”: Hinh chit
nhét, kich thuéc 30mm x 15mm, phia trén 1a hang chir “TEN CO QUAN, TO
CHUC”, trinh bay bang chir in hoa, c¢& chit 11, kiéu chir ding; phia duéi la hang
chit “DEN” trinh bay bing chit in hoa, ¢& chit 11, kidu chit ding, ddm; hang chix
“86:........”7, “Ngay:......." trinh bay bing chir thudng, ¢& chit 9. Kiéu chit cua céc
hang chir trong ddu “VAN BAN DPIEN TU BI MAT NHA NUGC PEN” 1 kiéu
chir times new roman.

Mau diu “VAN BAN DIEN TU Bi MAT NHA NUGC DPEN” duoc sir
dung khi nhan vin ban dién tir bi mat nha nude, co quan, to chirc nhan déng dau
dién tir, ty dong tao s6 dén, ngay dén bang chirc ning cia Hé théng quan ly vin
ban dién tir bi mat nha nuéc.

sum | |TEN O QUAN, TO CHUC

oan | [DEN




' DIEU CHINH BO MAT DAU GIAI MAT
(Keém theo Nghi dinh 56 63/2026/ND-CP
ngay 28 thang 02 ndam 2026 cua Chinh phu)

I. MAU DAU GIA HAN THOI HAN BAO VE Bi MAT NHA NUOC

Méu dau “GIA HAN THOI HAN BAO VE BI MAT NHA NUGC”: Hinh
chir nhét, kich thuéc 70mm x 12mm, cé hai duong vién xung quanh, khoang céach
gitra hai duong vién 1a 01mm; hang thir nhit la dong chit “GIA HAN THOI HAN
BAO VE BMNN”, trinh bay bing chit in hoa, ¢& chit 13, kidu chit times new
roman, dimg, dim; hang thir hai la dong chit “Tir:...”, trinh bay bang chit thudng,
c& chir 13, kiéu chit times new roman; khoang céch giira hang chit thir nhét va
hang chir thir hai 1a 02mm.

1 mm

cm HAN THOIHAN BAO VE BMNN

2 mm

Dau “GIA HAN THOI BAO VE BI MAT NHA NUGC” duge st dung dé
dong trén tai liéu bi mat nha nuée duge ngudi cé tham quyen quyét dinh gia han
thoi han bao vé bi mat nha nude. Dau “GIA HAN THOI BAO VE BI MAT NHA
NUGC” phai dugc déng trén tai liéu bi mét nha nude trude khi hét thoi han bao vé
bi méat nha nude va & dong “Tir:.....” phai ghi rd thoi gian gia han tir thoi diém nao
dén thoi diém nao.

Il. MAU DAU PIEU CHINH PO MAT

1. Mau déu “GIAM XUONG TOI MAT”: Hinh chit nhét, kich thuéc 55mm
x 13mm, ¢6 hai dudmg vién xung quanh, khoang cach giita hai duong vién la
01mm; hang th{ nhat 14 dong chit “GIAM XUONG TOI MAT?”, trinh bay bang
chit in hoa, ¢& chir 14, kiéu chit times new roman, ding, ddm; hang th( hai la chir
“Tir:.....” & dau hang va céc dau chdm cho dén hét, trinh bay bang chir thudng, c&
chir 13, kiéu chir times new roman; khoang cach giita hang chif thir nhat va hang
chir thir hai 1a 02mm.

|lln|'“

GIAM XUONG TOI MAT
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2. Mau déu “GIAM XUONG MAT”: Hinh chit nhat, kich thuée 50mm x
13mm, c6 hai dudng vién xung quanh, khoang cach gitra hai duong vién 12 01mm;
hang thir nhit 1a dong chit “GIAM XUONG MAT®, trinh bay bang chit in hoa, c&
chir 14, kiéu chi times new roman, dimg, dim; hang tht hai 1a chir “Tir....." & dau
hang va cac ddu chdm cho dén hét, trinh bay bang chit thuong, ¢& chir 13, kiéu chi
times new roman; khoang cach gitra hang chir thir nhét va hang chit th{t hai 1a 02mm.

|II'I'II"I"I

GIAM XUONG MAT
[ T e e

2 mm

Déu “GIAM XUONG TOI MAT” va déu “GIAM XUONG MAT” dugc str
dung dé& dong trén tai lidu bi mat nha nuéc ké tir ngay c6 quyét dinh giam do mat
clia ngudi c6 tham quyén va tir ngay nhin dugc théng bao giam d6 mat. Sau khi
dong ddu “GIAM XUONG TOI MAT” va déu “GIAM XUONG MAT” & dong
“Tir....” phai ghi & thoi gian giam mat bat ddu tir ngdy, thang, ndm quyét dinh
giam mat.

3. Méu dau “TANG LEN TUYET MAT”: Hinh chit nhat, kich thudc 55mm
X 13mm, cé hai dudng vién xung quanh, khoang cach gitta hai duong vién la
0lmm; hang thir nhit 1a dong chit “TANG LEN TUYET MAT”, trinh bay bing
chir in hoa, ¢& chir 14, kiéu chir times new roman, ding, dam; hang thir hai la chir
“Tir.....” & dau hang va cac ddu chim cho dén hét, trinh bay bing chir thuong, cd
chir 13, kiéu chir times new roman; khoéng cach giira hang chir thir nhat va hang
chir thir hai 1a 02mm.

llmm

TANG LEN TUYET MAT
L |

2 mm

4. Mau déu “TANG LEN TOI MAT”: Hinh chit nhét, kich thuéc 50mm x
13mm, c6 hai duomg vién xung quanh, khoang céch giita hai duong vién la 01mm;
hang thir nhit 1a dong chir “TANG LEN TOI MAT”, trinh bay bing chi¥ in hoa, c&
chir 14, kiéu chir times new roman, dimg, dam; hang th(r hai 1a chir “Tiur:....” ¢ dau
hang va cac ddu chim cho dén hét, trinh bay bing chit thuong, c& chit 13, kiéu chir
times new roman; khoang cach gitra hang chir thir nhat va hang chir thir hai 1a 02mm.

|lmm

TANG LEN TOI MAT

2mm
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Déu “TANG LEN TUYET MAT” va ddu “TANG LEN TOI MAT” duoc
str dung dé dong trén tai liéu bi mat nha nude ké tir ngay c6 quyét dinh ting do
mét ctia ngudi c6 tham quyén va tir ngay nhan dwoc théng bao ting do mat. Sau
khi déng ddu “TANG LEN TUYET MAT” va dau “TANG LEN TOI MAT” &
dong “Tir:.....” phai ghi ro thoi gian ting do mat bit dau tir ngay, thang, nim quyét
dinh tang d¢ mat.

III. MAU DAU GIAI MAT

Mau déu “GIAI MAT”: Hinh chir nhit, kich thuéc 30mm x 13mm, c6 hai
dudng vién xung quanh, khoang céch giira hai duong vién 1a 01mm; hang thir nhat
la dong chit “GIAT MAT®”, trinh bay bing chit in hoa, ¢ chir 14, kiéu chit times
new roman, dimng, dam; hang th hai la chit “Tir:.....” & dau hang va cac ddu chim
cho dén hét, trinh bay bing chir thudng, c& chir 13, kiéu chir times new roman;
khoang cach giita hang chir th(r nhat va hang chit thir hai 1a 02mm. Sau khi déng
dau “GIAI MAT” & dong “Tir......” phai ghi rd thoi gian giai mat bit ddu tir ngay,
thang, ndm quyét dinh giai mat.

Déu “GIAI MAT” duogc sir dung dé dong trén tai liéu bi mat nha nudc ké tir
ngdy c6 quyét dinh giai mat ciia ngudi cé thim quyén va tir ngdy nhén dugce thong
bao giai mét hodc d6i véi truong hop quy dinh tai diém b khoan 1 Piéu 22 Luat
Bao vé bi mat nha nudc.

Ilm.m

GIAI MAT
i |1

2 mm




